CCI 06/22/2011 
Approved minutes
Time: 1:00p.m.-4:00p.m. Location: 226 University Hall

Attendees: Andereck, Daniels, Jenkins, Krissek, Mansfield, Masters, Meyers, Mumy, Nelms, Stafford, Vankeerbergen, Vaessin, Williams
Agenda:

1) Approval of 6-10-11 minutes  
a) PCMB BS deactivation, point 9a: add point that if not deactivated now, students could still enroll in program

b) Motion: Daniels, Vaessin, unanimously approved
2) Biology BA 
a) Reviewers: Mansfield, Daniels
i) Document outlining courses required under quarters/semesters:
(1) BS requirements are listed in addition to the BA. This is a bit confusing.
(2) Leaves out alternative options outlined on advising sheets for some courses. E.g., Chem 2310: leaves out option of taking 2510 and 2520. This is the case for other courses. Advising sheet should match list of courses. 
ii) Anthro 200/2200: Prerequisite is listed as “suggested” on quarter advising sheet for Forensic Biology. However, it is simply listed as a prerequisite on the equivalent semester advising sheet. On the document outlining courses required under quarters/semesters, the course is listed under “recommended additional prerequisite.” Clarify whether this course will be a required or a recommended prereq under semesters. (This may alter the required prereq credit hrs information on the PACER form—Credit Hour Explanation.)
iii) Pre-Health advising sheet uses some quarter course numbers: Anatomy, PhysioCB.
iv) Life Sciences advising sheet and 4-year plan list Microbiology 4000 or 4100. However, course list and curriculum map use 4090 instead of 4000.
v) Advising sheets: under “additional coursework” says “any [number]”, but it would help if clarified by using “at least [number]”. E.g., for Pre-Health Professions, say “at least 4”.
vi) Advising sheets: Remove the “1 course” label for the Math and Organic Chemistry sections. Indeed, under certain scenarios, two courses are needed: Math 1148 and 1149; Chemistry 2510 and 2520.
vii) Related to this point: in some places, the proposal only refers to Math 1149 when the combination of 1148 and 1149 is really meant. It might be best to clarify that information (e.g., 2nd paragraph of program rationale; list of courses).
viii) Make sure that each specialization meets the program’s 3 lab course requirement (see, for example, Forensic Biology advising sheet and 4-year plan—only 2 lab courses).
ix) Will internships or individual studies be able to count as labs?

x) Curricular map could be clarified. The learning goals are difficult to identify because they are not actually listed with the map. If the department wants to keep the keywords, it might be good to list those words next to the goals (for example, underneath the map) as well as on the map. Or the keywords could be removed.
b) Motion: Mansfield, Daniels, unanimously approved (contingent on points in bold above)
3) Biology Minor  
a) Reviewers: Daniels, Mansfield
i) Remove learning goals from Program Request Form.
ii) ASC rule that 6 credits or more should be taken at 3000 level or above: add to advising sheet.
iii) Course list is not included in the proposal.
iv) List of elective courses is not included in proposal. A list of example electives or range of departments would be helpful. This information should also be present on advising sheet.
v) Advising sheet: Remove the “1 course” label for the Math section (if student takes Math 1148 and 1149).

b) Motion: Daniels, Masters, unanimously approved (contingent on points in bold above)
4) Biochemistry Minor  
a) Reviewers: Krissek, Stafford
i) Remove learning goals from Program Request Form.
ii) Remove curricular map from proposal.
iii) Organic Chemistry 2510 and 2520 are mentioned as prerequisites in the proposal but listed as required courses on the advising sheet. Advising sheet needs to be corrected.
iv) Semester advising sheet refers to a “Bachelor of arts/sciences” at the top of the page. Remove this term.
v) Advising sheet uses term Major instead of Minor in part B.
vi) List of semester courses includes two 200-level courses that have converted to the 1000 level. Remove the courses: they cannot count toward the minor.
b) Motion: Stafford, Vaessin, unanimously approved (contingent on points in bold above)
5) NELC programs:

Comments valid for all NELC programs reviewed today by CCI:
a) List of courses includes all NELC courses (languages that are not relevant to each individual program). Extra courses should be removed so that list of courses corresponds to the program at hand.
b) Remove all the GE information on all the major semester advising sheets.
c) 4-year plans use 3 credit hours for GE courses. Some courses are likely to be 4 or 5 hours: e.g. sciences. Remove credit hours for GE courses. 

d) The university has created the following numbers for semesters:
i) X998: Research

ii) X998H: Honors research

iii) X999: Research leading to thesis (or dissertation)

iv) X999H: Honors research leading to thesis

There are many incorrect uses of 4998, 4998H, 4999, and 4999H in proposals. For example, the Arabic list of courses: only 4998 and 4999H are listed (4998H and 4999 are left out). Likely the department would like to have the numbers in parenthesis offered as well. Also, 4999H is mislabeled since it is not “Honors Research” (which would be 4998H) but “Honors Thesis Research.” In the Arabic BA case, there is also a discrepancy with the advising sheet and the curricular map. There are many such inconsistencies in the various NELC programs submitted. Request to double-check all programs for 4998, 4998H, 4999, and 4999H and consistency of documents inside individual programs.
e) For majors: make sure that remaining references to a “pre-major” are removed and replaced with pre-requisite language. For example, Arabic BA: point 12 (Rationale for proposed program changes): first paragraph: references to “pre-major” and courses needing to be taken “in order to commence the major.” Remove all this information. Double-check other documents in Arabic BA and other majors (e.g., some advising sheets where language indicates that admission to a major is contingent upon completion of some courses) for similar issues.
f) For majors: Courses that can be used with advisor’s permission (5192, 5193, 5194 etc.): Programs do not include limits on how many of these courses/credits can be counted toward the majors and what categories these courses can count under. 

6) Arabic BA
a) Reviewers: Masters, Stafford
i) 5797 is missing from the curricular map.
ii) Curricular map lists both 4626 and 5626; those courses have the same title but fulfill different goals. Is this correct? Only 4626 appears on course list and advising sheet.
iii) Last page of curricular map includes courses but does not indicate what goals the courses fulfill and at what level(s).

iv) Curricular map does not indicate that any goal is met at an advanced level (one exception: Arabic 4106). If the goals are rated on a BA to PhD continuum, this needs to be clarified. 

b) Proposal will be sent back to the department
7) Arabic Minor  
a) Reviewers: Masters, Stafford
i) Remove program learning goals on PACER form.
ii) Program proposal: under number 10 remove reference to PACER (for the program learning goals).
iii) Item #18:  2nd paragraph (starts with “We require three four credit….”) should be removed.
iv) Delete the boilerplate transition plan for foreign language programs.
v) Unclear status of 2241: Fill-out semester advising sheet indicates that course can also be taken under the “Literature and Culture in Translation” category (in actual minor) presumably if not taken as pre-req. However, the ASC semester advising sheet, does not include 2241 under the category “Translated Arabic Literature” (notice also the discrepancy with the name of the category compared to the fill-out advising sheet). 
b) Proposal will be sent back to the department
8) Hebrew BA  
a) Reviewers: Vaessin, Daniels
i) 3rd learning goal on Program Request Form has a lone parenthesis.

ii) 2105, formerly 205, is converting from 5 quarter hours to 4 semester hours--that is, if the information under pt 11 and the course list are correct (indeed, the advising sheet says that 2105 will be 3 credits). Normally a 5-cr quarter course would convert to a 3-cr semester course. Students who take the course under quarters will be short 1 credit hour. A statement that the course will convert to 4 credit hours for these students should be included.

iii) P. 3 of proposal (Transition policy): 3rd paragraph: Sentence starting with “These students will need individual counseling and careful planning…”: Remove option for students who have completed 104 to take 1103 as a review. 
iv) It would be useful if proposal more clearly specified which courses are Hebrew and which are NELC. Several documents sometimes specify the course listing and sometimes do not (e.g., advising sheet).
v) List of courses: Hebrew 375 (The Holocaust in Literature and Film) does not currently exist. (Is this German/Yiddish 399 “The Holocaust in Literature and Film”?)

b) Proposal will be sent back to the department
9) Hebrew Minor  
a) Reviewers: Vaessin, Daniels
i) Remove program learning goals on PACER form.
ii) 2105, formerly 205, is converting from 5 quarter hours to 4 semester hours. Normally a 5-cr quarter course would convert to a 3-cr semester course. Students who take the course under quarters will be short 1 credit hour. A statement that the course will convert to 4 credit hours for these students should be included.

iii) Semester advising sheet says that each minor should contain 20 unique hours. This should say 12 unique hours.
b) Proposal will be sent back to the department
10) Islamic Studies BA 
a) Reviewers: Stafford, Masters
i) Learning goals on the Program Request Form do not match the curricular map (order and wording need to be identical). 
ii) Learning goal # 5 includes phrase “students get.” Replace with active verb (e.g., learn).
iii) 2 curricular maps are included in the proposal; first one should be removed.
iv) Delete sections 16 and 17 from proposal.
v) Delete foreign language conversion table under section 19.
vi) End of pg 3, beginning of pg 4 is a single sentence formatted as a paragraph. Should be reformatted.

vii) Advising sheet should specify that 8 credit hours are required for the language courses category

viii) Next page: refers to 6 hours of instruction in an Islamic language; this should read 8.

ix) Advising sheet (2nd page):

(1) First column, under “Religion”: NELC 3601- shouldn’t this be Arabic 3601?

(2) Right underneath, NELC 3403: shouldn’t this be 3230?

(3) Middle column: Arabic 5162 is not included in the actual proposal (p. 3, list of electives)
(4) Right column: NELC 5675 is probably not the correct number. Course is numbered 5575 in actual proposal p. 2 and in course list. However, it is 5675 in curriculum map. (Course is entered as 5575 in PACER.)
b) Proposal will be sent back to the department
11) Persian Minor  
a) Reviewers: Stafford, Masters
i) Remove program learning goals on PACER form.
ii) Semester conversion program proposal, #10: remove reference to PACER.
iii) # 12: Join first two paragraphs. Edit item. 
iv) # 12, point 5: Why reference to “pre-majors” in a minor proposal? Check course numbers: 3700 might be 2301, 3701 might be 2701.
v) Fill-out semester advising sheet: last line of the table, all courses should have a note “If not taking as prerequisites”. 
vi) ASC-style minor advising sheet:
(1) First paragraph, first sentence: run-on sentence. 
(2) GEC used instead of GE on advising sheet.
(3) Mentions only 3 hours of overlap with the GE. Is this correct? If so, that information should also be added in right column of advising sheet.
(4) Says that each minor should contain 20 unique hours. This should say 12 unique hours.
b) Proposal will be sent back to the department
12) Turkish Minor  
a) Reviewers: Stafford, Masters
i) Remove program learning goals on PACER form.
ii) Semester conversion program proposal, #10: remove reference to PACER.
iii) # 12: Join first two paragraphs. Edit item. 
iv) Semester advising sheet 
(1) GEC used instead of GE on advising sheet.
(2) Mentions only 3 hours of overlap with the GE. Is this correct? 
v) Write-out semester advising sheet: Turkish 2702, should be 2701.
vi) Quarter advising sheet is not included in the proposal.
vii) Page 9, list of all Turkish courses: 3001 is not included.
b) Proposal will be sent back to the department
13) Jewish Studies BA 
a) Reviewers: Daniels, Vaessin
i) JS 4489 is misnumbered. Internships should be numbered x191 (see OAA guidelines). Hence this course should be renumbered 4191.
ii) JS 4498 is misnumbered. Study tours should be numbered x798 (see OAA guidelines). Hence this course should be renumbered 4798.

iii) Semester advising sheet:
(1) Requirements for Hebrew language and literature: states 6 credit hours are required, but only 2 courses are listed and these add up to 7 hours. Thus, the program is really 31 hours (Program Request Form—credit hour explanation and V. Williams’s letter will need to be adjusted).
(2) Jewish Studies electives: Hebrew 2209 does not have a title.
(3) Internship is repeatable to 6 credit hours, but 3 courses are required in electives category.  If students can count 6 credits of internship as two courses, this should be clarified.
(4) Statement that students who have completed 2 semesters of Yiddish need only complete 6 elective hours has been removed from advising sheet. This statement is still present in V. Williams’s letter. Letter will need to be adjusted if that exemption has been removed from semester program.
iv) Learning goals in the curricular map do not match what is on the Program Request Form. Goals should match the Program Request Form exactly. Remove “will [be able to]” on curriculum map.
b) Motion: Daniels, Mansfield, unanimously approved (contingent on points in bold above)
14) Medieval and Renaissance Studies BA
a) Reviewers: Krissek, Masters
i) PACER form: Remove all entries from the Credit Hour Explanation table, except for the first line and the prerequisites.
ii) List of courses indicates that History courses are variable credit (1-6). This is no longer true. Remove statement. All History courses will be 3 credit hours.
iii) Semester advising sheet:

(1) Page break issue: header is on previous page.
(2) Statement in 3rd bullet point should include “appropriate foreign language” to match the quarter requirement.
(3) List of approved courses: a statement that all courses are 3 credit hours unless otherwise noted would be helpful. 
iv) Remove item 15: password and user name to access assessment plan not needed.
b) Motion: Masters, Daniels unanimously approved (contingent on points in bold above)
15) Medieval and Renaissance Studies Minor 
a) Reviewers: Krissek, Masters
i) PACER form: 
(1) Remove all entries from the Credit Hour Explanation table, except for the first line.

(2) Remove program learning goals.
(3) Under “Assessment”: Say “no” instead of “yes” to question regarding whether this is a degree program.

ii) List of courses indicates that History courses are variable credit (1-6). This is no longer true. Remove statement. All History courses will be 3 credit hours.
iii) Semester advising sheet:

(1) Page break issue: header is on previous page.

(2) List of approved courses: a statement that all courses are 3 credit hours unless otherwise noted would be helpful. 
(3) Arts and Sciences minor program guidelines:

· Transfer credit: “maximum of 10” should be “maximum of 6”.

· “Overlap with GEC” should say “overlap with GE”.

· Overlap between minors: should say 12 unique hours (not 15).

iv) Quarter advising sheet: 
(1) Page break issue: header is on previous page.
v) Many subjects/courses have been added in the minor. However, the most notable change is that Civilization courses used to be all MRS courses under quarters. Under semesters, none of the courses will be MRS. Is that intentional? 

vi) Remove section 11 from proposal.
b) Motion: Vaessin, Masters, unanimously approved (contingent on points in bold above)
16) Public Affairs BA (JGS) 
a) Reviewers: Mansfield, Krissek
i) Credit Hour Explanation on PACER form: Column C: should third line be 33 (instead of 30)? and fifth line 22 (instead of 21)?

ii) Related issue: when the major was approved under quarters, it was agreed that the minor would be listed independently on the transcript. In other words, the minor would be counted outside the major. If the intention is still the same, then the unit needs to make sure that the major has enough hours (a minimum of 30). Also, when filling out the semester hours in the Credit Hour Explanation table on the PACER form, the minor should not be included in the numbers.
iii) Learning goals 
(1) wording is confusing: Since it is “upon completion,” the verbs should be “have gained,” “have developed,” and “have attained.”
(2) point one: seems to be a header instead of a goal 
(3) reference to the curricular map in point two is confusing
iv) A separate list of courses that apply to the specialized tracks should be included.
v) A list of approved minors should be included in the section where the major is described and/or on the advising sheet. (Right now, the information is only in a footnote on the 4-year plan.)
(1) List seems to only include minors that have 15 hours. What does a student do if his/her approved minor does not have 15 hours?

vi) 4-year plan can be less specific with GE credit hours. Does not have to use credit hours for GE courses.

b) Motion: Mansfield, Vaessin, unanimously approved (contingent on points in bold above)
